Applying to University
through UCAS

Full-time undergraduate
courses
380+ universities and colleges
•
•
•
•

21 in Scotland
Four in Northern Ireland
16 in Wales
348 in England

30,000+ courses

What’s right for you!
There are a number of things for you to consider when applying for
higher education, such as:
• A subject you enjoy – you are investing time, money, and effort
• Is it right for your career path?

• The location – city or rural, transport links
• A study style that suits you – there is no national curriculum for
university courses
• Extra-curricular activities

Get more information
MAKE THE MOST OF TODAY!
If you have questions, contact the university or college directly and talk
to them today.
Use My World of Work and speak to your Careers Adviser - myworldofwork.co.uk
Attend as many virtual open days as you can – meet students on line through UCAS
When you find a potential course, visit the providers’ website for more info.
Use other resources, such as unistats.direct.gov.uk for student satisfaction
information.

Applying – key facts
• Application is entirely online.

• Maximum of five choices.
• Some restrictions:
• For medicine, veterinary science/medicine, and dentistry, maximum of four choices
• Can only apply to either Oxford or Cambridge
• Simple application cost:
• One choice £18
• Two to five choices £24
• Equal consideration if deadlines are met.

• Invisibility – universities cannot see where else you have applied.

When to apply
5 Sept

First day to submit completed applications.

15 Oct

Deadline for Oxford or Cambridge, medicine, dentistry,
or veterinary science applications.

15 Jan

Deadline for majority of undergraduate applications.

30 June

Last date to submit an application with up to five choices
before clearing.
Be aware of school/college internal deadlines!

Completing the
UCAS application
Six sections to complete:
•
•
•
•
•
•

Personal details
Additional information
Choices
Education
Employment
Personal statement

Tutor or teacher
adds reference

UCAS

Universities/
Colleges

Personal statement
• The only section you have total control over.
• Your chance to sell yourself as an individual.
• One personal statement for all of your choices.
• Maximum of 4,000 characters or 47 lines.
• No spelling or grammar check.

• No formatting, e.g. bold, italics, or underline.
• Every personal statement checked for plagiarism.

Personal statement
Your personal statement helps you stand out from others with
similar grades.
Shows university and college admissions tutors that you are:
•

suited to the course and shows your interest

•

motivated and dedicated

•

you have relevant knowledge and experience gained from
school/college work or other extra-curricular activities

•

you understand the demands of the course

•

you’ll fit into the university environment

Top 5 Do’s and Don’ts
Do:
• Check your spelling and grammar.
• Be positive.
• Link to your course choice.
• Be clear and concise.
• Have a clear structure.
Don’t:
• Copy or plagiarise.
• Mention specific universities.
• Use cliché openings.
• Waste space listing courses.
• Be too short or vague in detail.

ABC rule… so what?
Activity: what have you done?

Benefit: what skills have you gained?
Course: how will this prepare you for the course?

Decision-making
An admissions tutor can make one of three decisions:
• Unconditional offer
• Conditional offer
• Unsuccessful
Or they can offer a place on an alternative course.
Universities and colleges can also:
• Request an interview
• Ask to see your portfolio
• Ask you to take an admissions test

Track
Track is our online system that allows you to:
•
•
•
•
•

Follow the progress of your application
See your choices and personal information
See other details
Reply to offers online
Change you replies – changing your firm and your
insurance choices

It is also used for Extra, Clearing, and Adjustment.

Your replies
Wait for decisions from all choices, then choose one:
Firm - if all conditions are met, where you’ll be placed.
Insurance – usually lower conditions in case the firm
conditions are not met.
You still have to meet the conditions of your insurance place.

•

Any other offers must be declined.

•

You don’t have to have an insurance.

Other options
Extra (Late Feb – Early July)
If you have used all five choices and have no offers or have declined all
offers, you could add Extra choices for consideration one at a time.
Clearing (Early July to mid October)
If you have no offers, have not met the conditions of an offer, or have applied after
30 June deadline.
Adjustment (up to five days mid August)
If you have met and exceeded the conditions of your firm offer, you
could apply for a different course or university.

Alternative routes

Do you have the full picture?
We don’t just handle your application – we’ll also send you info, with help from
third parties, to help you make the right decision. To receive this you’ll need to:
•

Opt-in to info from universities, employers or brands – to get:
• Course vacancies
• Invites to virtual open days
• Options like degree apprenticeships
• Student accommodation local to the uni you choose
• Student discounts

•
•
•

Don’t forget to choose how you’d like to get this – email, post or SMS
Already signed up? Opt-in through the ‘update my preferences’ link in your UCAS emails
Already applied? Opt-in through the ‘personal details’ section of Track

Changes
GDPR
•

Students now have to opt in to share the progress of their application with
their school on the declaration page.

•

This allows advisers to see their students in adviser track and their Applicant
Status Reports. Previously this was automatically ticked.

•

Applicants will be linked to your centre if they enter a buzzword when
registering their application, but if they do not tick this additional box on the
declaration page, advisers will not see these applicants in Adviser Track.

Additional help
Don’t forget to talk to your Skills Development Scotland
Careers Adviser in your school/college.

Get in touch with UCAS: 0371 468 0 468
Monday to Friday, 08:30 – 18:00
We are here all day – come and talk to us!

