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Introduction
Does the idea of studying bore you? Does it leave you not knowing
where to start? Do you think that there are some subjects that you
just can’t study for?
The way to be successful in anything is to learn the skills. You are
learning skills and knowledge for the subjects you are studying and for
hobbies and interests you have - but have you learned the skills
needed to study?
This guide will help you develop study skills and exam preparation
techniques. Lots of this won’t be new to you and some things might
seem obvious but use the tips and strategies contained here to help you develop good study habits.
The big deal here is:

You can’t leave it til the last minute – that’s too late. You need to do it often, regularly
and…
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Before we get started, consider the following:
My current study habits
How do I feel about studying?

What do I do to avoid
studying?
(internet/social media, going
out, seeing friends…?)
When do I study?
(particular time, regularly,
before tests, when I’m made
to!...)
What do I study?
(subjects I like best? Subjects
that I find harder?...)

What should I study more?
(particular subjects, particular
skills…)

Where do I study?
(School, library, bedroom…at a
desk, on my bed…)

How do I study?
(What techniques to I use to
help me learn and remember
things?)

What do I use to study with?
(study guides, note pad, school
notes, highlighters…)

Make a list of all the
resources you need to help
you study.
Tick off the ones you already
have. If you are working with
a mentor, speak to them
about the items you still need.
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What type of learner am I?
To help you learn, it’s good to know what kind of learning style suits you best. Answer these questions
and work out your preferred learning style at the end.
When you spell a word,
you prefer to:

1. visualise it (does it look right)
2. sound it out (does it sound right)
3. write it down (does it feel right)
When you are
1. get distracted by untidiness.
concentrating, you:
2. get distracted by noise.
3. get distracted by movement
When you talk, you:
1. talk quite fast. Use lots of images, e.g. it looks like….
2. talk in a logical order and do not hesitate.
3. use lots of hand movements. Talk about actions, feelings. Speak slowly.
When you meet people,
1. Remember how they look.
you:
2. remember what they said/their names.
3. remember what you did with them.
When you have seen a
1. what the scenes/people looked liked.
movie, you tend to
2. what was said and how the music sounded.
remember:
3. what happened/characters’ emotions
When you relax, you:
1. read/watch TV.
2. listen to music.
3. play games/sport.
When you interpret
1. note their facial expressions.
someone’s mood, you:
2. isten to their tone of voice.
3. watch body movements.
When you remember
1. what you saw/people’s faces/how things looked.
something, you
2. what was said/people’s names/jokes.
remember:
3. what was done.
When you choose clothes, 1. choose by how they look, by colours and how they coordinate.
you:
2. take a lot of notice of brand name, what the clothes say about you.
3. choose mainly on how they feel, the comfort, the texture.
When you are angry, you: 1. become silent and seethe (bubble inside).
2. express it with outbursts.
3. storm about, clench your fists, throw things.
When you are inactive
1. look around, doodle, watch something.
(not doing anything), you: 2. talk to yourself and others.
3. fidget and walk about.
When you express
1. I see/I get the picture/I can picture it.
yourself, you use phrases 2. That sounds right/That rings a bell/It suddenly clicked.
like:
3. That feels right/ I need an example
Count up your answers:
How many times did you answer
number 1?
How many times did you answer
number 2?
How many times did you answer
number 3?
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If you have answered with mainly 1 – you are a visual learner
•

•

To learn: You prefer to read, to see the words, diagrams, drawings,
sketches. You may prefer to write things down so you can see
them. Revision is best done in a quiet location.
To memorise something: You prefer to memorise by writing
something repeatedly. Graphs, pictures and diagrams will help
you learn and memorise. Colour coding and highlighting
keywords, facts or figures may help you too.

If you have answered with mainly 2- you are an auditory
learner
•
•

To learn: You like to be told, talk about it. You like to learn through
listening. You like to discuss and hear what others have to say.
To memorise something: You prefer to memorise by repeating words out loud. You could record
things you have to learn and play them back to yourself. Making songs and rhymes will help you.
read your notes aloud.

If you have answered with mainly 3 – you are a physical/kinaesthetic learner
•
•

To learn: You like to get involved, try it out, write notes. You learn from being active – moving,
doing… You would benefit from role play or acting things out.
To memorise something: You prefer to memorise by doing something repeatedly. You may also
enjoy participating in group activities.

Keep remembering this when you are studying

What are my goals?
Before you get started, it’s also worth thinking about your goals.
How many exams do you
want to sit at the end of this
year? (and at what level)

What do you want these
qualifications for? Where do
you want to go after school?

Why is it important for you
to achieve these goals?

How do you imagine you will
feel when you achieve these
goals?
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Create a Study Space
Do you have a suitable space to study?


Set aside a quiet space in your house for study



Make it somewhere you won't be distracted by your
family, TV, your phone or social media…



Wherever possible, have a desk and chair and have a
well-lit space, preferably with a good desk lamp



Stock it up with:
o paper, sticky notes, highlighters, pens, pencils. eraser, sharpener, stapler, hole punch,
highlighter, sticky notes, paper clips…



Have things to help you organise your work
o trays or racks, a desk organiser… a calendar to record goals, achievements and to plan
ahead… a clock to keep track of the time and a stopwatch to perform timed tests
o A noticeboard is also a useful thing to have in your study space as it allows you to post up
timetables, notes and things to remember.



If you have trouble sourcing these things, speak to your teacher.



If you don’t have space at home, look at space available in your school library or in the classroom
of a supportive teacher.



Your local library will also be able to help you find a quiet space to study and you will also find free
access to the internet in both public and school libraries.

Local Library

Opening Hours

How to get there by bus

Blackhall Library, 56 Hillhouse
Road, EH4 5EG

Mon, Tue, Wed: 10am-8pm.
Thu, Fri, Sat: 10am-5pm

Lothian Buses 41, 43. First 40,
40a

Granton Library, 29 Wardieburn
Terrace, EH5 1DD

Mon & Wed 1-8pm. Tues, Thurs,
Fri & Sat 10am - 5pm
Homework Help Club: Monday Thursday, 3.30 - 4.30pm
Mon, Tue, Wed: 10am-8pm.
Thu, Fri, Sat: 10am-5pm. Sun 1 5pm
Muirhouse Youth Development
Group (www.mydg.org.uk) also
runs from this library.
Mon & Wed 1-8pm. Tues, Thurs,
Fri & Sat 10am - 5pm

Lothian 8, 14, 19, 16

Muirhouse Library, 15
Pennywell Court, EH4 4TZ

Stockbridge Library, 11
Hamilton Place, EH3 5BA
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Lothian 8, 16, 17, 24, 27, 37

Lothian 24, 29, 36, 42

Self Evaluation:
Yes/No Actions to Take/ What do I need/What can I do?
Do I have a suitable space?

Does it have a table/chair? Is it
well-lit?

Can I avoid distractions there?

Do I have the stationery I need?

Do I have somewhere I can
display notes etc – a
noticeboard or similar?

Can I / will I use the school or
public libraries to help me
study?

Anything else I could do to set
up an effective study space?
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Organisation
Once you have an organised study space, you need to get organised study notes.
Action:
 Get folders for each subject.
 Get dividers.
 Organise all your notes and worksheets by subject or topic and by date.
 Create a contents page at the start so you know what you’ve got.
This will help you be more efficient in your studying.
If you can’t organise this – ask your teacher for help.
Now you’ve got a place to study and you have organised your notes – it’s time to get started.
Make a Study Plan:
Activity
Put together a calendar of deadlines and put it
somewhere obvious.
Put the dates and times of your exams on the
calendar.
Make a list of the topics in each subject you need to
revise.
Work out how much time roughly you think you will
need to spend on each topic.
Plan what topics and what subjects you will revise
and when. Put these on to a weekly planner sheet
for each week up to the exam.

Personal Deadline

Tick when complete

Templates for use are available on the next few pages.

Hints:
 You should aim to spend more time on the topics you find harder than on the ones you think you
are stronger in.
 Switch between subjects to avoid becoming
bored
 The most effective way to revise is to
concentrate on making sure you understand
the content rather than memorising it.
 Calculate how many hours you have available
and how much time you are going to allocate
to each subject.
 Using a pencil, begin to draft your revision
timetable. Make a plan for each week and
put these on your wall or somewhere you will
see them regularly
7



Use the Internet – yes, really. If you enjoy spending time online, try to use that time productively.
Look on Youtube for videos related to the topic you’re studying; Google the topic – find other
sources of information. Take notes and add them to your subject folders.

Activity:
Youtube it: go on to Youtube and search for study tips/study videos for each of the subjects you are
studying. Add them to a playlist so you can come back to them. It’s useful to come back to these clips if
and when you find your attention drifting away…

There are plenty of hints online about how to
organise your study. The SQA has created an
app to help you with this – free to download for
Android and Apple.
http://www.sqa.org.uk/sqa/46005.html
This will help you create a study timetable
There are also other websites which will help
you plan your study, such as:
https://www.mystudylife.com/

Activity:
 Go on to the SQA App. Have a look
around!
 Have a look at mystudylife too.

Evaluation
What are my study priorities?

How do I feel about the time I’ve got?

Have I been able to plan my time?

What issues, concerns or worries
have I discovered?
What support do I need to get me through this?
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Weekly Study Planner
Time
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Monday

Week Beginning __/__/__
Tuesday

Wednesday Thursday

Friday

Saturday

Sunday

Deadline Dates
Date
1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
21
22
23
24
25
26
27
28
29
30
31
10

February

March

April

May

Subject/ Topic Planner
Subject:
Topics to
Study:

Time needed:
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Study Sessions
Once you have made a study plan and are now getting into following
it, what do you actually do once you sit down to do that revision?
Each subject will have given you advice on how to study for that
subject. Make sure you look over advice you’ve been given.

• Set Your Aim

Step 1

• To work out the aim of your study session, you need to figure out what
you plan to get out of it:
• To be able to remember…
• To fully understand…
• To be able to…
• To feel confident about…
• Figure out what you are going to do during the study session.

• Study your notes and past papers

Step 2

• Read them carefully
• Look at past papers/specimen papers, notes etc and write down the things
you want to be able to do by the end of the study session.
• Use a pencil or highlighter to underline/highlight key facts/ important
terms.
• Make revision cards/study notes.
• Pick out key ideas and information you need to learn.
• Use these to learn key pieces of information

• Learn your topic

Step 3
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• Study your revision cards.
• Use methods to help you remember things like mnemonics, using rhymes or
rhythm, lists and numbers. Make mind maps. Repeat your notes out loud.
Read, cover, write, check. More information on these follows.

• Test yourself

Step 4

• put away all notes, revision cards, mind maps etc.
• practice using what you have learned • try to do a past paper question
• answer a quiz
• write it out from memory
• say it aloud and have someone listen to you

• Check it

Step 5

• Check your test against your notes.
• Check you got the facts right and that you haven't left anything out.
• Use a pencil or highlighter to mark anything you got wrong or which you
didn't remember.

• Evaluate your progress

Step 6

• Go back and check whether or not you have met your original aim.
• I feel happier/more confident about …
• I understand …
• I can …
• If you have, great!
• File your notes and revision cards safely and return to them at a later date.
• If not, set a new target for yourself - to go back and revise today's topic.
• If you have come out of a study session with questions, this is useful too. It
means you know you need to go back to your teacher and find out more.
This can help you set a new target.

Use the page overleaf to help you keep focused on your study and evaluate its effect.
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Study Session Evaluation
Date
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Subject/Topic

Aim(s) of the study session

Measure of success/next target

Mnemonics
Pronounced ‘nem-o-nics’, this is another learning technique.
It is when you use a word, rhyme, sentence or idea to help
you remember something. This is useful for learning a rule,
equation or short list. They were used as far back as ancient
Greece where speakers used them to help remember long
passages and speeches.
Learning is better when you use multiple parts of your brain to learn. To do this you should:
 Use positive, pleasing images. Your brain often blocks out unpleasant ones.
 Use bright, colourful, sense-laden images – these are easier to remember than boring ones.
 Use all your senses to remember information. Use mnemonics with sounds, smells, tastes, touch,
movements and feelings as well as pictures. You can use movement to help you to remember.
 Exaggerate and use humour! Funny things are easier to remember.
 Symbols (red traffic lights, pointing fingers, road signs, etc.) can help you remember complex
information quickly and effectively.
Here are just a few of the fun mnemonic techniques that you could use to remember what I needed to
know for tests:

1. Rhymes/Music
Thirty days hath September ... Remember this one? It is very likely you remember rhymes and songs from
your childhood more than you remember things you did a year or two ago. There’s a reason for this!
Rhyme, beat and movement help you remember ideas. Making songs or rhymes out of your learning will
do the same – even if it is a bit daft! This technique works just as well for memorising dates and facts.



Have you learned any rhymes to help you with your learning?
If not, try to think of some key facts that you find difficult to remember. Try to make up a rhyme
to remember the information.

Subject area
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Rhyme

2. Silly sentences
When information must be memorised in a particular order, form a sentence from the first letters
of the words you are trying to memorise. Examples:
In chemistry, when learning the first
eight alkanes, using a mnemonic can
make learning the names easier.
Methane Monsters
Ethane

Eat

Propane

Pupils

Butane

But

Pentane

Prefer

Hexane

Hairy

Heptane

Haggis

Octane

Occasionally

In computing science, the software development
process of: analysis, design, implementation, testing,
documentation, Evaluation, maintenance can
become…

French - to remember vocabulary or grammar points. E.g. accents: A cute rabbit hopped up the hill
and fell to its grave. mère/ père/ frère/ collège= all annoy me! Send them to their grave



Have you learned any sentences to help you with your learning?
If not, try to think of some key facts that you find difficult to remember. Try to make up a rhyme
to remember the information.

Subject area
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Sentence

3. Acronyms
Make a word using the first letter from each word that needs to be
remembe red. This works only when the list is fairly short and when the
order of the words can't be shifted.
Examples:
In your English class you may have heard of the PEE chain – which stands for Point, Evidence, Explanation.

Media Studies revolves around seven key concepts (you can use the acronym M-I-G-R-A-I-N for easy
reference):
 Media Forms
 Representation
 Ideology
 Institution
 Audience
 Narrative
 Genre
In Maths, trigonometric ratios are positive or negative. Use either ‘all, sin, tan, cos’ or a mnemonic such as
CAST.



Have you learned any acronyms to help you with your learning?
If not, try to think of some key facts that you find difficult to remember. Try to make up a rhyme
to remember the information.

Subject area
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Acronym

4. Abbreviations
Using the first letter of each word in a list (but, unlike an acronym, it doesn't spell a word).
Example:
the mnemonic SOHCAHTOA may help you to remember the basic trigonometric ratios in a right-angled
triangle.
In PE, the process of learning learning skills can be described as:
1.
2.
3.
4.
5.
6.

Teacher Names the skill
Teacher Explains the skill
Teacher Demonstrates the skill
Learner Imitates the skill
Learner Corrects the faults after feedback from her teacher
Learner Trains or practises the skill

You can remember this by using the mnemonic NEDICT.

In History, when analysing a source: how helpful is it for finding out a topic? The source will always be
partly useful but never fully useful – you will have to add some of your own recall to get full marks.
Remember the following; ADPIK
 Author - Who wrote it?
 Date - When was it written?
 Purpose - Why was it written?
 Interpretation - What information is in the source and how is it relevant? You can quote!
 Knowledge - What’s not there?



Have you learned any abbreviations to help you with your learning?
If not, try to think of some key facts that you find difficult to remember. Try to make up a rhyme
to remember the information.

Subject area
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Abbreviation

5. Flashcards:
Write the name on one side of the card, and the definition, formula, or pertinent information on
the other side. The Quizlet website is a useful place to find/make flashcards for studying.

Think about how you could use flashcards in each of your subjects.
Subject
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How could I use them?

Mind Maps and Spider Diagrams
Mind maps and spider diagrams are two different styles of organising ideas when you are studying. They
both involve categorising ideas to make it easier to remember information.
Spider Diagram
A spider diagram has a central bubble which all the other legs or threads come from. You should be able
to follow a ‘leg’ of a spider diagram to follow one line of an argument. Each ‘leg’ will have details of one
line of thought. These are a logical way to sequence an argument. They don’t usually come with colour
or pictures – they just trace linked facts together.

A spider diagram on the triggers for WWII
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Mind Maps
Mind mapping is different to a spider diagram. The differences include:
 A mind map is more creative than a spider diagram – it has NO straight lines – all lines are curved.
 A mind map is colourful and uses images.

To create a mind map:
 Get plain paper (in landscape position), coloured pens and draw in the middle of the page.
 Draw an image that really represents your topic. Label this image.
 Branch out your Mind Map ideas - thick, curvy, colourful branches spreading out from the centre.
 Each branch – or line of thought – must be in the same colour. The more creative your Mind Map
is, the better – this is good to get all of your senses involved in learning
 Add your main ideas as you add branches to your Mind Map. Write these ideas in capitals. Each
idea should have an image which represents it. This helps you remember your notes. Draw smaller
branches stemming from your Mind Map keywords. These will be associated ideas. Keep doing
this until you have included all of your ideas!
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Practice the skills:
1. Create a spider diagram which shows how you might set up a suitable study space.
2. Create a mind-map about how to take notes.

Evaluation
Do you use spider diagrams?
Do you use mind maps?
If yes, what do you use them
for?

No

If not, do you think you
could use them?
If yes, what might you use
them for?

Yes

Which do you prefer and
why?

Spider diagrams
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No

Mind Maps

Taking Good Notes
Good notes should:
 Be easily revisable
 Be easily understandable - short with relevant detail.
 Use abbreviations.
 Refresh your knowledge
 Save time
 Help you learn how to present your answers
 Contain information on each topic from text books, guide books and lessons.
 Be interesting!
 Be written in your own hand writing and your own words. Note takers actually retain information
better when they take notes by hand.
When taking notes:
 Leave plenty of space around notes and only write on one side of the paper. This leaves room for
additions and changes.
 Use colour to highlight and/or underline main points. This will help your memory.
 Notes should be neat and visually attractive. They are then easier to use.
 Use indentations, headings and sub headings and a numbering or bullet point system.
 When you find something you don't understand, don't just write it down - ask the teacher to
explain anything important if you don’t feel you got it first time. It’ll be twice as tough later.
 Store notes in a tidy, safe and organised system.
 Once written, make short revision notes and then read, write and cover to see how much you
have remembered.
 Revisit topics (after a break, a day later, a week later, a month later) and try to make sure you
have remembered what you have learned.

Review your notes
Are they in folders?
Are they organised by topic?
Have you made a contents page?
Are they in the right order? Are they tidy and neat?
Have you re-written them since you first made them?
Have you used colour/diagrams etc to make them look nice?
Are they short and memorable?
Are they in your own words?
Have you used headings/ bullet points?
Do you have a safe place to store your notes?
Have you planned when to revisit your notes in your study plan?
Action Points – things to do:
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Study Groups
A good way of revising is to find one or two other people who you can work with. These should be people
who will help you stay on track, though – make sure you stay focused on the work.
Working beside someone else can be really helpful. It can be helpful to check understanding, to make
things more interesting and to make you feel less anxious about exams.

How to make study groups effective:













start with a shared goal
plan when you can meet and study.
pick people who you will get on with long term
pick people who have a mix of skills
talk through the study topics,
check information with each other
work together collaboratively to make sure you
both understand the topics
prepare revision cards
work together on answers to exam questions
create detailed notes together
teach each other a topic
regularly review your progress - keep the tone positive; discuss what’s working and how you can
do more of that.

Who would be good choices for me to
study with?
Where and when could we study?
What would we need to make it work?

Supported Study classes in school




Find out when study support classes are running for each of your subjects.
Find out when homework support classes are running in school and in the local community.
There may be homework sessions in Granton Library, Granton Youth, Pilton Youth and Fetlor
which you will be able to attend.

Subject
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Supported Study Sessions

Past Papers
Sometimes sitting down with past papers or specimen papers can be a little bit depressing. Often people
wonder why they’re using them at all as the exam will not be exactly the same as the past papers.
However, they have their benefits.





Closer to the exam , they are good practice of working in timed conditions
They help you spot patterns – types of questions that often appear. They will show you topics that
regularly come up; how you can apply skills you’ve learned and what information you will need to
remember
You can find them free on the SQA website:
http://www.sqa.org.uk/pastpapers/findpastpaper.htm
You can find the marking schemes there too and this can help you have a better idea of what the
examiner will be looking for in the exam.

Subject Specific Idea about Using Past Papers
English Faculty

Social Subjects

• read passages and time
yourself
• work out how much time you
have to do questions
• work out how much time you
have per mark
• practice doing questions
under timed conditions
• practicing answering
common question types

• make sure you fully read the
questions
• make sure you answer all
parts of the questions
• explain your answers where
the question asks you to
• practice working under timed
conditions

PE/HFT

• read questions
thoroughly
• select strategies for
answering
• work under timed
conditions
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• Choose 1 question in a past
paper and go through it
underlining the verbs. Then
go back and try to recognise
the tense for each verb.
• look for key words and
cognates
• practice under timed
contiditons

Creative Arts

• read the questions thoroughly.
• identify question types and
study them.
• work under timed conditions

Maths

Modern Languages

• oractice under timed
conditions
• follow instructions given
carefully.
Sciences

• read questions
thoroughly
• underline key phrases
• work under timed
conditions

Technologies
• look for themes in
questions
• look for patterns in the
question types across
the papers
• study the question
types you find.

Command Words
It’s important to know what the questions in exams are asking for. When you are looking at past
papers/specimen papers, look out for command words. These will tell you what the questions are looking
for. Common command words include:
Analyse
Choose
Contrast
Describe
Discuss
Explain

Identify

Outline
State

Asking you to explain the
effect/impact of a technique.
Select the most relevant
part/information
Look for differences between
two things
Write in detail
Write about both sides of an
argument.
Make something clear –
describe it in more
detail/outline facts.
Pick out key pieces of
information
Choose the most important
points and explain them.
Briefly say what the main
points are

Calculate

Work out the answer

Compare
Define

Are the things very similar or are
there important differences?
Give the meaning

Differentiate
Evaluate

Explain the difference
Judge the importance or success

How

Give an explanation or explain in
what way(s)

Illustrate

Give examples which make a
point clear
Give reasons for your answer
Quote from the text to back up
your answers
Bring together the main points,
usually in your own words
Give a reason – prove something.
Don’t confuse with ‘how’.

Justify
Refer closely
to the text
Summarise
Why

Activity:
For each subject you are studying, look through past/specimen papers and make a list of the command
words you find.

Subject

Study Guides
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Command Word

A study guide summarises a topic that you have studied. It will list the main, important points, key ideas,
topic outlines, charts and diagrams, and other information that will help you to understand that topic
more thoroughly.
How to use a study guide effectively.
1. Read it from start to finish before you start to study.
2. Don’t rely on the study guide alone – use it as one source of information. Take notes from the
study guide (using your own words) and file them with your other notes.
3. Go back to the study guide while studying. Re-reading makes the content more memorable.

You will find study guides in the local and school libraries. Individual departments in school may have
copies of study guides. You can also buy study guides from high street and online book shops. You will
also find a range of online study resources.

Useful Websites:
SQA - SQA study guides can be found here: http://www.sqa.org.uk/sqa/68908.html
Education Scotland - http://www.educationscotland.gov.uk/studyskills/
The National Parent Forum for Scotland has produced study guides for all subjects:
http://www.npfs.org.uk/national-5-revision-in-a-nutshell/
The BBC also has a number of websites dedicated to
helping you develop your study skills.
This website has general study skills:
http://www.bbc.co.uk/scotland/learning/studyskills.shtml
Study Guides on BBC Bitesize for a range of National 4
courses - http://www.bbc.co.uk/education/levels/zp3d7ty
Study Guides on BBC Bitesize for a range of National 5
courses - http://www.bbc.co.uk/education/levels/z6gw2hv
Study Guides on BBC Bitesize for Higher courses http://www.bbc.co.uk/education/levels/zkdqxnb

Subject Specific Study Advice
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The following pages have subject specific recommendations for studying. These are
organised by faculty group:

1.
2.
3.

4.

5.
6.

7.

8.
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Science
Modern Languages
Technologies
 Business management
 Graphic communication/Design and Manufacture
 Computing
English
 Classical studies
 English
 Media
Maths
Social Subjects
 Geography/History/Modern Studies
 Psychology
 Philosophy
Creative Arts
 Art
 Drama
 Music
 Music performance
Health and Wellbeing
 PE
 HFT

Science Faculty











Try using new science vocabulary in a sentence. It’s a good
way to see if you understand its meaning.
Make yourself prompt cards for your new science vocabulary.
Use evans2chemweb.co.uk for extra notes and useful end of
topic tests that you can do over and over again.
Use BBC Bitesize for extra questions and quizzes.
Use echalk.co.uk for fun games to help you with your science.
Learn a topic then try to answer an essay type question.
Use the essay questions from AYK questions at the end of e ach chapter in text book.
Attempt the ‘What You Should Know’ passages at the end of each chapter.
Go through and highlight learning outcomes. Work through multiple choice book for the relevant
chapters covered.
Use self-evaluation booklets for units of work – this will give you all the learning outcomes for
each key area.

Helpful study tips
 Read over your notes each night after class.
 Do not leave all revision to just before the final examination – revise each unit thoroughly when it
is completed.
 Learn one topic at a time and write yourself a fact sheet. Learn these facts then try past paper
questions on that topic. Update you fact sheet.
 Make post-it notes with key ideas on and put them around your home on places you will see often
e.g. by a light witch, on a mirror, on your phone. You will be surprised how quickly you learn
them.
 Highlight key phrases/words.
 Make prompt cards then ask friends or family to ask you questions.
 Take a photo of your notes with your phone so you can revise anywhere you go.
 Review your study guides using traffic lights.
 Complete as many past paper/model papers as possible, this will allow you to experience the style
of questions likely to be asked in the examination.
 Complete your homework, this will help identify any weaknesses and allow them to be rectified
before major assessments.
 Attend after-school classes for help with problem areas and for more consolidation of class work –
if you cannot attend these classes you can see your teacher during short break or lunchtime.
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Modern Languages Faculty
The Modern Languages Faculty gives out study guides – see Ms Tosh if
you don’t have one. The full study guides for French and Spanish are
available on Edmodo.
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Use Past Papers
Bitesize texts
Reading from text-based websites below
Revise all grammar notes – especially present, perfect, imperfect,
future and conditional tenses.
spend some time surfing the internet and reading the different pages you come across. Start with
www.google.fr. Remember to write your search items in French e.g. sport/mode
Do the Credit or Intermediate 2 past papers on the SQA website (2009-2014) under timed conditions –
45 mins for F and G and 1 hour for C and 1 hour 15 mins for Intermediate 2– and mark your paper.
Do some of the reading activities on the BBC Bitesize website and mark your answers.
Take some time to read through your grammar notes. Those of you sitting the Nat 5 exam need to be
familiar with all the tenses listed above. Your notes on other topics e.g./ adjectives, would also be
useful. Write a little summary of what you have read. If you can’t find your notes on any of these
tenses go to http://www.french-linguistics.co.uk/grammar/
Choose 1 question in a past paper and go through it underlining the verbs. Then go back and try to
recognise the tense for each verb. This is especially useful for Nat 5.
Do some reading for pleasure from the websites below e.g. read what is happening in the news, what
is on TV in France, what is on at the cinema.
Revise all vocabulary – from vocab sheets, vocab jotter, linguascope.
Listen to any audio-based websites
Read through your vocabulary sheets and vocabulary jotter - remember you can find these on the
school’s server. Ask someone to test you on these words or test yourself.
Use www.linguascope.com/broghlycee/apprend456/beginner (easy topics and ‘intermediate’ for
more difficult practice)
Do the Credit or Intermediate 2 past papers on the SQA website (2009-2014). Mark your answers.
Do the listening activities on the BBC Bitesize website and mark your answers.
Use the websites to listen to music in French or listen to the news. You can also watch TV clips if you
go to the TV websites.
Revise vocabulary topics given by the department.
Read cover write compare – sentence by sentence and build this until you can write all 4 bullet points
Now learn the unpredictable bullet points you have covered in homework tasks so far.
Ensure you can write out your letter in timed conditions
Take a photo of your writing and have it on your phone so you can revise in places other than at home

Technologies Faculty
Business Management
 Look at past papers by topic – identify key topics that are
asked on a yearly basis – then revise from the topics.
 Make notes for each unit/topic (bullet points).
 Produce study cards – for each unit (colour co-ordinated).
 Plan your time.
 Past papers must be completed under timed conditions.
 Learn Command Words – must use to answer questions
correctly.
Graphic Communications / Design and Manufacture Tips
 Read the course book.
 Re-write notes.
 Work through past papers.
 Produce mind maps.
 For the portfolio: use the sketchbook to practise sketching, generate design concepts and
rendering.
 For the portfolio: use design websites (Stylepark, Pinterest, etc)
 For the portfolio: Work on drawing board techniques. read/ rewrite notes precis notes past paper
style questions post-it notes practise annotated diagrams mind maps - be creative
Computing
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Look at past papers by topic – identify key topics that are asked on a yearly basis – then revise
from the topics.
Make notes for each unit/topic (bullet points).
Produce study cards – for each unit (colour co-ordinated).
Plan your time.
Learn and write out standard algorithms
Read and understand your code

English Faculty
Classical Studies Tips
 Read a lot (wider reading).
 Make lists.
 Watch films to spot errors.
 Use flashcards with other people (test each other).
 When copying notes, use your own words.
 Place information into tables.
 Use bright colours to code information.
 Keep notes close at hand - accessible at all times so you can revise whenever you have time.
 Do not type notes – handwrite them!
 Create mind maps (and display on walls). Use arrows/mappings to create links between
topics/information.
English
 Read from a wide range of literary genres to help vocabulary, phraseology and syntax. This will
also help your general knowledge.
 Read more analytically from quality journalism!
 Think about the impact of word choice, imagery and sentence structure on pieces of writing. This
will not only help with Close Reading-type exercises, but will also help you with your own
persuasive/discursive writing.
 Revise given strategies for Close Reading, practising question types, using past papers, Flash
Revision guides and language skills textbooks.
 Re-read/rewatch your texts several times, so that you know in minute detail the events that occur
and in what sequence they occur.
 Re-write your notes and add to them.
 Use mind maps, story boards, timelines, colour coordinated notes to represent themes and
character maps or whatever helps you to study.
 Gather a quotation bank for each text and ensure that you contextualise the quotations so that
you know why they are important and how they display and develop the central concern, themes,
character, setting, etc.
 Think about what the different authors are exploring- what are the central concerns of your texts
and how are they revealed? Characterisation, setting, theme, opening, symbolism, structure, stage
direction… are just some to consider.
 Gather textual evidence to show where these central concerns are exposed.
 Look at model answers in ‘How to Pass’ study guides or ones shown in class for all the skills above.
Media
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Look over class notes, particularly analytical notes (narrative, language, etc)
Look again at the role of media in society and materials you have on this.
Read over essays and course work, prelims and assessments.
Rewatch the films you are studying on.
Go over / make more notes on the films/texts under key aspect headings.
Read various handouts (Scotnotes etc) given in class.

Mathematics Faculty
Useful Websites
 http://www.brightredbooks.net/subjects/n5maths
 http://maths.qahs.org.uk/home-study-2/sqa-past-papers/
 http://www.mathsrevision.com/index_files/National5.htm
 http://www.bbc.co.uk/education/subjects/ztrjmp3
 http://www.npfs.org.uk/wpcontent/uploads/2015/03/nutshells_revision_N5_mathematics.pdf

Hints and Tips
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Make a list of all topics you need to revise with the ones you find most challenging at the start of
the list.



Revise your topics in the order you placed them in your list (most challenging first).



Read your notes thoroughly; highlight key words and phrases, before attempting questions on the
topic.



Then start with worked examples, easier examples and move on to more complex questions.



Refer back to your notes regularly to help guide you through solutions.



Summarise your notes using spider diagrams/mind maps/flash cards.



Choose the technique(s) that work best for you.



Once you have covered three or four topics go back and try questions from the earlier topics
without reference to notes or revision aides and see if you are successful.



Once you have finished revising each topic attempt questions from a mixture of topics. Most
textbooks will contain mixed exercises, you will also get these from your class teacher as part of
your revision pack for examinations or past exam papers can be used.



If you continue to have difficulties, then make a note of the problem and discuss it with your
Maths teacher during your next lesson.

Social Subjects Faculty:
Not provided in 2014-15.
Please ask your teacher for study tips or look at the following websites:

History
http://www.bbc.co.uk/education/subjects/z2phvcw
https://blogs.glowscotland.org.uk/glowblogs/NPF/files/2014/02/nutshells_revision_N5_historyupload.pd
f

Geography
http://www.bbc.co.uk/education/subjects/znbw2hv
https://blogs.glowscotland.org.uk/glowblogs/NPF/files/2014/02/nutshells_revision_N5_geography.pdf
Modern Studies
http://www.bbc.co.uk/education/subjects/zxsnb9q
https://blogs.glowscotland.org.uk/glowblogs/NPF/files/2014/02/nutshells_revision_N5_modernstudiesu
pload.pdf
Philosophy – to follow at a later date
Psychology - to follow at a later date
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Expressive Arts Faculty
Art Tips
 http://www.bbc.co.uk/education/ subjects/zrs3kqt
 Rewrite essays
 Use mind maps
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Design Unit
o Keep up with your deadlines throughout the
year to make sure you don’t have to rush your
project at the end.
o Make sure you get your design brief right – it
will make your activity more successful.
o Make sure your brief is realistic and that you will be able to complete it.
o When planning, don’t worry about how well you draw – you can redraw the best ideas and
concepts later.
o When answering comparison questions – do this with designs that had similar purposes –
two of the same type of thing is easier to compare.
o Use key words from the question in your answers to show you are answering the question
asked.
o You can refer to other things that you may not have been asked about in your answers to
questions – for example, in a question about visual impact, you could talk about how the
materials used influenced the way the design looked, even though it hasn’t been asked for.
o Make sure you know the work of at least two designers (from the same design areas).
Contrasting styles and approaches would be useful to look at.



Question Paper
o Make sure you don’t only write descriptive comments – if you do, you won’t be fully
answering the question and won’t gain full marks.
o Try to look at different movements of art so you can recognise different styles.



Expressive Art Studies
o Know about a variety of artworks with different important visual elements (line, patterns,
scales, techniques…) so you can answer any question in the exam.
o Don’t go straight for the ‘easiest’ image when you are choosing your personal expressive
question. You might end up being able to say more about the more difficult ones.
o You could use subheadings in your answers to structure your answer.

Drama Tips
Drama revision in a nutshell:
http://www.npfs.org.uk/wpcontent/uploads/2014/03/nutshells_revision_N5_drama.pdf
http://www.bbc.co.uk/education/subjects/zrs3kqt
http://www.bishopbriggs.e-dunbarton.sch.uk/_files/drama_national_5_revision_guide.pdf
https://cullodendrama.wordpress.com/new/useful-resources-for-int-1-2/










Characterisation – practical drama techniques you used to create characters, including rehearsal techniques.
Performance or Design Concepts – concepts you created to enhance your Drama. This may be in relation to
target audience, mood and atmosphere, setting, genre, theme etc.
Appropriate terminology should be used for the production skill being discussed.
Style/Genre/Form – Scripted Presentation, naturalistic/non naturalistic/comedy, romance, horror, thriller…
Setting – where and when your drama is set.
Staging/Venue – What staging, venue and set design you would use in order to make this setting clear.
Themes/issues and message – what are the themes/issues of your drama? You may also be asked to identify
and justify dramatic message.
Mood and Atmosphere – you must be able to explain the mood and atmosphere of your drama.
Target Audience –identify, justify and discuss the target audience’s reaction to your drama.

Please ensure you have revised all of the areas listed below.
1. Plot and setting
a. What happens in the drama?
b. Where and when is it set?
c. You must be able to discuss what venue, staging and set design you would employ in order to make
clear this setting.
2. Themes and message
a. You must be able to identify, justify and explain 2 or more themes
b. You may also be asked to identify and justify dramatic message.
3. Voice and movement terminology
a. Terminology must be used when discussing performing a character or presenting a key moment
between two or more characters.
b. A question on directing would also require discussion of voice and movement techniques in terms
of directing one or more actors on stage.
4. Mood and Atmosphere
a. You must be able to state what the mood and atmosphere will be at varying points in the drama.
b. You may also be asked how you could use theatre production skills such as sound and lights to
highlight this mood or atmosphere for the audience.
5. Character and Character Relationships
a. Personality/Status /objective/motivation/purpose.
b. Describe how you would use acting techniques to communicate this character to an audience.
c. You may also be asked how you could use other theatre production skills such as costume, makeup, props, etc. to highlight this character.
6. Turning Point/Key Moments – identify and justify.
7. Target Audience – identify and justify.
8. Practical Activities that you did/could undertake in order to understand a character/relationships/explore
setting/theme/ message/mood, etc. – what did you learn?
a. Must be able to explain more than one activity.
b. Must be able to say how the activity helped you explore and understand areas such as
setting/themes/mood and atmosphere/how you would play a certain character etc.
9. Language – what does the language of the extract add to the plot? What does it reveal about the
characters? How does it add to the mood and atmosphere of the drama?
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Music Tips











Use mind maps for each topic (e.g. vocal music,
orchestral music or 20th/21st century).
Use acronyms to memorise key features of
concepts (e.g. a madrigal).
Use flashcards, put a concept on one side (do a
few each day) and the meaning on the other and
use them to test yourself.
Try to find meaningful links or images between
concepts.
Record yourself performing, listen back to your recording and evaluate your performance. Identify
areas of strength and any developmental needs.
Listen to as much music as possible from different genres (it will help you develop listening skills,
your knowledge of concepts and aural awareness). Listen to music outside your comfort zone.
Practise your instrument as much as you can (every day), establish a routine where it is part of
your homework (use it as a break from written homework for other subjects).
http://www.bbc.co.uk/education/subjects/zkty4wx
For SQA Exams: use the NQ listening website.
For SQA Exams: complete as many past papers as possible (they help with exam technique, help
you understand what the question means and allow you to recognise different ways questions can
be asked).
Music Practical Examinations





Technique vs. Music - display excellent technical ability as well as musical understanding and
presentation.
Technical ability: make sure you demonstrate rhythmic accuracy, correct notes, technical
excellence, posture, flexibility, articulation, fingering, written dynamics, instrumental skill.
Musical understanding: show your personal interpretation, natural dynamics, confidence,
attitude, flair, musical theatre, understanding the piece of music as a whole, making a musical
point, thinking of your exam as a performance or concert.

Backing tracks and accompanists


Before the exam starts you will be given the opportunity to do a sound check. Make sure you set the
volume level of the backing track to a comfortable level.
Focus on the track as it plays i.e. listen intensely to the musicians and try to match their rhythm and
musical expression.
Listen to the drums in the backing track to feel and interpret the rhythm of the music and to help you
achieve rhythmic accuracy of notes and phrases.
During your practice sessions, listen to the backing track on its own without playing along in order to
get a "feel" for the music.
When performing an exam piece with a backing track, try to blend in with the track as if you are part of
the band.






The same rules apply to playing an exam with an accompanist. Make sure you both perform as a unit and
are "in tune" with each other technically and musically.
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Making mistakes
If you make a mistake during your exam:
 Do not pull a face.
 Do not stop playing and ask to start again.
 Find your place and carry on playing. Making a mistake is not too serious as long as you do not allow it
to affect your musical performance.
 Do not be afraid of making mistakes during an exam - iIt is better to make a confident mistake than to
play an entire piece of music with a fearful or timid attitude.
Rhythmic accuracy


Make sure your eighth notes (quavers) are accurate and that half and quarter notes (minims and
crotchets) are the correct length.
Look for rhythmic patterns and phrases and make sure they are performed accurately and with the
correct "feel" for the music.
If you are struggling with the rhythm of a particular phrase during practice sessions, try clapping the
rhythm until it is firmly entrenched in your mind. Sing the problem phrase" without playing, and then
sing it again while playing your instrument.
The importance of the correct performance of rhythmic patterns cannot be stressed enough. Perform
each rhythmic pattern in your exam clearly, concisely and with attention to detail.






General exam tips


Remember the musical point you are trying to make in your exam pieces. Think of what you are trying
to say with your performance. Music is a form of communication, so make a statement. Don't get so
caught up in absolute technical precision that you forget the musical statement you are trying to make.



GO FOR IT. Look confident in the way you stand or sit, and sound confident in the way you play



Think about your performance. Plan your performance. Think of your exam as theatre - you are the
actor/actress and the examiners are the audience.



Wherever possible, stand up to perform your exam pieces. If you play an instrument that requires you
to sit (like piano, cello, drums) make sure you sit up straight and look focussed and energetic.



Rock guitar and bass guitar candidates should set up their chosen amplifier for the exam and be familiar
with the settings you have used while practicing in school.



If the exam requires you to play an improvised solo, try not to get too technical, or attempt to prove to
the examiners "how good" you are. It is better to play fewer notes musically than to try playing too
many notes in order to be flashy and technical at the expense of the music.



Music is usually performed in phrases. Identify the individual phrases in the music and make sure each
one is performed correctly, and joins to the next one in a musically pleasing way.



Remember to see the piece of music as a whole, not a collection of unrelated notes and phrases. Be
aware of the structure of the piece, its introduction and conclusion, climax-points and quieter
moments, and how they all fit together into the complete picture. Your beginning and ending of each
piece are of vital importance. People always remember your introduction and finale.
Most important of all
Feel the music you are performing. Playing music is never about showing off your brilliant technique - it is
always about what people would like to hear, what they would enjoy listening to.
Do not play just the notes - play the music.
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Health and Wellbeing Faculty
PE Tips









http://www.bbc.co.uk/
education/subjects/zctsr82
Make sure you know what factors have an
impact on personal performance in physical
activities.
Work on your skills - build capacity to perform
effectively. Develop your own personal performance in physical activities.
Develop ways to improve your own personal performance
Make sure you know how to safely perform a range of movement and performance skills.
Practice doing this.
Keep evaluating the performance development process. Monitor, record and reflect on
performance development.
Keep up to date with your portfolio as you go through the year.

HFT Tips


Study what you have learned about nutrition, diet and effect on health.



Revise your nutrients, their functions and sources, in detail.
Study what you have learned about Dietary Targets/Goals in detail, giving amounts where
possible.
Study what you have learned about Food Product Development, the stages of development and
the functional properties of food .
Revise Contemporary Food Issues – factors affecting food choice, contemporary food issues,
technological developments.
Revise food hygiene, food labelling and organisations that protect the interests of the consumer.






Answering technique:

Always mention the key words from the question in your answer (underline these in the exam).

Always relate back to the question.

When evaluating, use F.O.C (Fact, Opinion, Consequence) to structure your answer.

Always give extra detail to achieve N5 in your exam by added more to your answer – ask yourself
“so? because? therefore?”

In the big nutrient question, write about 4 nutrients and give an ‘extra/further detail’ with two
nutrients to achieve the 6 marks.
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Hospitality Tips
This is a practical course, however you should prepare
yourself well for practical assessments by using the
following tips:





Read recipes carefully at home – these are available from your teacher
Make recipes at home
Be familiar with your time plan
Look at the marking instructions to see where to pick up marks
Practice skills at home, and give yourself a time limit

Fashion and Textile Technology Tips
This is a practical course, however you should prepare
yourself well, particularly for the final Practical Assignment
or Added Value unit by using the following tips:








Make sure your solution (what you are making) is clearly labeled with
3 features related to the brief for National 4
4 features related to the investigation and brief at National 5, which must be explained in
relation to the brief and findings from investigation/s
Identify all your construction techniques – eight for National 5, five for National 4
Calculate the maximum marks for your assignment depending on the complexity of construction
techniques – aim to gain the full 24 marks
Take the instructions home and make yourself familiar with them
Plan ‘stages’ in the construction of your item
Familiarise yourself with presenting findings from questionnaires and interviews, preferably by
using pie charts/graphs on computer
Check out the marks awarded for each section on the final Practical Assignment i.e. the detail
required

Remember - National 5 Practical Assignment provides the grade you will be awarded
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Stress and Relaxation
Have you ever been in a stressful situation and later on have thought about
something you could have or should have said or done? Do you ever feel like
whatever you’re trying to learn won’t stick and like you’ve forgotten
everything you’ve ever learned? If this sounds like you, there are things you
could and should do to help.
This is a prime example of what stress does to the brain. You aren’t in the
logical bit of your brain – you’ve gone into an emotional part of your brain
or the part of your brain that makes you want to run away, give up or where
you just can’t take it anymore. Some people find exams and studying really stressful. It’s very common.
Stressing means you’re not able to access the thinking ‘bits’ of your brain.

Things to remember!
 You can choose to be a success. Make that decision and everything else
will fall into place.
 Stress can be catching – so stay away from negative people or people who
are over-stressed. Think positively, speak positively and you’ll feel
positive. Smile more.
 You’re not superhuman – sometimes things don’t go to plan. It’s not the
end of the world. Take a deep breath – relax - keep it all in proportion.
 You still need to have a life! Reward your hard work with the occasional
social event. All work and no play, and all that…
 Take a break – for about 10 minutes per hour. Go for a walk to clear your
head, make yourself a drink, go to another room… anything that takes
you away from what you’re doing for a short time. It will help improve
your concentration.
 Physical activity will help you de-stress. Take up yoga! Dance! Work out!
 Avoid caffeine – lots of tea, coffee or energy drinks are bad for stress
levels. Caffeine makes your body produce more adrenaline – the
chemical which creates anxiety in your body!
 If it gets too much, talk to someone. You can get plenty of good help and
advice and it will make you feel better to share.
 Relax and unwind before bed. Try to avoid working and screen time
(phones, tablets, laptops, TV for an hour before bed. This will help you
rest. More rest = less stressed.
 Scents can help you create positive impressions. Under your pillow, a
nice scent will help you sleep.
 Smells can provoke a really strong memory. Put a nice smell on your
wrist and smell it when studying Wear that same scent in the exam and
it will help you remember what you were studying when you wore it
before.
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When Exam Day Comes…
That morning:
 Make sure you have had plenty of rest the night before.
 Make sure you have a healthy breakfast that morning.
 Make sure you have stationery - pens, pencils, erasers, sharpeners, highlighter
pens. Bring them to the exam in a clear plastic bag or clear plastic pencil case.
Make sure you bring them to school!

When you get to school





Make sure you’ve been to the toilet!
Make sure you are well-hydrated.
No cramming! If you don’t know it by now, there’s no point trying to jam it into your head!
Don’t take any phones, tablets, iPods, MP3 players or any electronic devices into the exam.

In the exam
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Make sure you really carefully read all the instructions on the exam booklet.
Highlight anything that you think is important.
You CAN highlight your exam paper.
Note anything which occurs to you as you read the paper.
Read all the questions carefully.
Choice of questions? Mark off the ones you intend to do.
Underline key words in questions.
Plan your answers for longer responses.
Check your plan this at every stage and check your answer
against the plan when you’re done.
Make sure you stay relevant to what the question asks.
When a question has a number of marks, make sure you give enough detail to get those marks.
Make sure your answers are numbered correctly. You do not have to do them in the correct
order – you might want to come back to some of the answers later. This is fine – your marker will
mark your answers wherever you write them.
Divide up your time – know how much you should have done by what time.
o If you run out of time, try to answer as much as you can in
note/bullet point format.
o If you get finished early, go back and do questions you haven’t done
or add more to questions you think you could add more to.

